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Dear Parents:

tc \l1 "Dear Parents:
Welcome to the Weekday Early Education Program of First Baptist Church.  Our program exists for you and your child.  We will strive to provide the loving care and guidance that your child needs as he/she grows and develops.

As parents, you play a vital role in our ministry to your child.  This handbook is designed to help you understand our program, its mission, and the guidelines under which we operate.  You are always welcome to visit, ask questions, and make suggestions.  Cooperation between parents and staff will contribute to a successful experience for your child.  Our church values children and believes in families.  We sponsor this weekday early education program as a ministry of the church to provide a learning environment that will help preschoolers grow as Jesus grew.  “And Jesus increased in wisdom and stature, and in favor with God and man” (Luke 2:52). 

This handbook has been prepared so that you may know the policies and better understand the program as we work together to help your child through a successful year in our weekday early education program.  We are happy to be here for your child and your family.  We are always available to speak with you.  The phone number to the school is 799-9478.  I can be reached at home at 799-7833 or e-mail Turnerhouse4@bellsouth.net. You can reach Jamie Gillette, assistant director, at 799-2935 home or 476-3952 cell.   

Sincerely,

Tanya Turner

Director

FIRST BAPTIST CHURCH PRESCHOOL 

PARENT HANDBOOK 2009-2010

Educational Philosophy of the Program

tc \l2 "Educational Philosophy of the ProgramA child develops mentally, physically, spiritually, socially, and emotionally.  We are committed to providing biblically based, age-appropriate experiences to allow each child to progress in these areas at his/her own level of ability while enjoying feelings of success.  This is primarily done through hands on activities in learning centers and positive Christ-like role modeling by the staff.  Parent newsletters will keep you informed about each unit designed for your child’s class.

Age, Date and Time

tc \l2 "Age, Date and TimeThe Preschool will operate on Mondays and Wednesdays each week beginning the Wednesday after Labor Day.  Hours are 9:00 a.m. to 3:00 p.m. Children may be enrolled as soon as they are one year old and may attend preschool until they are ready to enter Kindergarten.

Registration and Enrollment

tc \l2 "Registration and EnrollmentYour child will be enrolled upon receipt of a completed registration form and a non-refundable $50.00 registration fee.  Children will be enrolled on a first-come, first-served basis.  Each classroom has a unique enrollment limit based on the ages of the children involved.  While our ratios are usually below the state recommendations, the maximum ratios are as follows:

Babies to 2 years
1 teacher/5 children

Twos


1 teacher/6 children

Threes

1 teacher/7 children

Fours


1 teacher/13 children

Admission Requirements

tc \l2 "Admission RequirementsA completed registration form, signed medical power of attorney form and an updated immunization record is required to be given to the Director prior to the first day of school.  Parents are responsible for bringing in updated immunization records after each immunization is administered.

Charges and Fees

tc \l2 "Charges and FeesA non-refundable fall registration fee for each child is $50.00.  This fee covers materials used during the course of the school day.  

Tuition is $150 per month and $135 per month for each additional child.  Tuition is due even if your child is absent.  Tuition must be paid at the beginning of each month.

A late fee of $15 will be charged if tuition is not paid by the 10th of each month.  The operation of any quality school is dependent upon prompt payment of tuition.  If special circumstances make regular monthly payments difficult, please see the Director to work out other arrangements.

There is a $50.00 mid-year materials fee for all children.  This fee will be collected during the month of January.

Late Policy:  In order to avoid late pick-up, we have implemented a $1.00/minute fee for time beyond 3:05.  Payment will be collected under all circumstances.  Teachers are not compensated for time beyond classroom time, and many teachers have older children to pick up from school.  Parents will be billed by the Director on the following school day.  

Basic Schedule and Calendar

tc \l2 "Basic Schedule and CalendarFairview First Baptist Preschool will follow the same calendar as the Williamson County School System as far as holidays, teacher in-service and closings for inclement weather are concerned.  If Williamson County schools will be closed for snow, the Preschool will be closed.  If Williamson County schools open late, the Preschool will open on time.    

Arrival and Departure

tc \l2 "Arrival and DepartureSchool begins at 9:00 a.m. for all ages.  Please do not bring your child to his or her classroom before 9:00 a.m. as the teachers are busy preparing the rooms for the daily activities.  The only door that will be unlocked in the mornings or during the preschool day will be the main front entrance.  Please walk your child to his or her classroom, tell him or her to have a great day, give a quick hug and leave promptly.  This is especially important for younger ages.  It is natural for small children to experience some separation anxiety.  It is easier for them to adjust if they see you are happy with where you are leaving them and are confident that the teacher can handle any tears.  Feel free to wait outside of the classroom, and out of your child’s sight, until your child is on their way to having a great day.

School is over at 3:00 p.m.  We have a car rider line in the afternoon.  Please line up in two rows at the front entrance of the church.  Preschool teachers will load children in the cars for you.  Please do not exit your vehicle while in the car rider line.  If you wish to enter the preschool, please park on the side of the building and enter through the front door.  If you wish to pick up your child in his/her classroom, please pick them up before 2:45.  After 2:45 all children will be at the front entrance waiting to be picked up.  

Your child will not be released to anyone unless permission has been granted in advance by a parent or guardian.  If someone new or unknown to the preschool staff will be picking up your child, please inform them that teachers may ask for proof of identification before releasing your child.  

This is for your child’s protection. 

What to Bring Every Day

tc \l2 "What to Bring Every DayChildren will need the following items every day:

1. Blanket, sheet (crib sheets work great) and a special “lovie” (if needed) for nap time - bedding can be left at school on Mondays and taken home on Wednesdays to be washed

2. A regular size back pack or tote bag
Please make sure that the bag will hold all of your child’s supplies.     

3. A complete change of clothes including underwear and socks

4. A nutritious lunch, including drink (no carbonated beverages)

     Please place lunch in a separate bag or lunch box.

5. Extra drink for snack time

6. Sweater or jacket, hat and gloves, sunscreen, if weather dictates

7. Children under two will need at least six disposable diapers.  Please bring all food and drink your toddler needs during school hours (including snacks).

Please label all jackets, gloves, lunchboxes, Tupperware, sippie cups, blankets, sheets, etc.  

This is VERY important!

Supply List to Bring during open house or on the First Day of Preschool:
4 packages of baby wipes

1-24 count box of Crayola crayons (ages 2 and up only)

4 glue sticks

1 bottle of Elmer’s school glue

girls only- 1 box of quart size ziplock bags

boys only- 1 box of gallon size ziplock bags

boys only - 1 container of Clorox wipes

girls only - 1 container of hand sanitizer



Plastic folder with pockets to be left in backpack for teacher/parent     

     correspondence

4 rolls of paper towels
What NOT to Bring

tc \l2 "What NOT to BringPersonal toys, unless requested by the teacher, should be left at home or in the car.  Candy, gum, etc. should be saved as treats for home.  Preschool children have a hard time sharing these items and toys can get misplaced or broken.
What to Wear

tc \l2 "What to WearPlease make sure your child wears clothes that are comfortable and easy to manage in the bathroom.  A big part of Preschool is learning how to be self-sufficient.  Layering clothing is good idea, especially on a cool morning that may turn into a hot day.  Please remember, preschoolers love to paint, cook, play with play dough and make sand castles.  We want them to feel free to experience all of these activities without being hindered by wearing their best Sunday outfit.  For safety reasons, please outfit your child with comfortable shoes.  We will be playing outside most days (even in very cold or hot weather), so please dress your child appropriately.

Daily Activities

tc \l2 "Daily ActivitiesYour child will be exposed each day to stories, games, play and activities that are appropriate for his/her age.  Young children will experience simple art activities, songs and stories, as well as free play with age-appropriate toys and social interaction with their new friends.  Children will also learn about certain topics each week or month, such as community helpers, animals or foods.  All of this learning will take place in the context of play, activities, art, music and group time.  All children in the school will be exposed to Christian values and Bible stories.  They will say a blessing before each snack and lunchtime and their teachers will talk to them in a conversational way during the day about God’s love and creation.  

Additional Activities

All Children will attend music class and – new this year – a fun and fitness class.  Ages three and up will have each class one time per week.  Ages two and under will have one class per week that incorporates both themes.  

Our oldest four classes take a couple of field trips each year.  We usually visit a farm, see a Christmas play and have an end-of-the-year party.  Parents are welcomed and encouraged to attend.    
Illness

Children will not be allowed to come to school with any of the following:


Temperature of 100 degrees or above within the past 24 hours





Diarrhea within the past 24 hours



Colored discharge or drainage from the nose


Pink eye


Undetermined skin rash


Vomiting within the past 24 hours


Head lice and/or nits

If a child becomes ill at school, he/she will be separated from the other children, and parents will be called.  If we are unable to reach either parent, we will begin calling the emergency numbers listed on your application.  Please make sure these numbers are kept current during the year.  We will not administer any medications to children.  If your child requires medicine during the day, you will need to come to the school to administer it.  

In the case of an emergency, every effort will be made to contact the parent.  If preschool staff is unable to reach a parent, emergency medical attention will be sought as deemed necessary.  

Disciplinary Procedures

We will make every effort to circumvent disciplinary procedures by diverting attention to other activities.  If discipline does become necessary, however, a child will be placed in “time out” for an appropriate amount of time for his/her age.  This is the only type of discipline used.  Most of the time, positive reinforcement works well to avoid behavior difficulties.

Special Events

Birthdays and holidays are wonderful events and we encourage parents to share in these times of celebration.  If you would like to come on your child’s birthday and bring a special treat, please feel free to make arrangements in advance with his/her teacher.  During the course of the year, you may be asked to bring goodies for holiday parties or snacks/supplies that enhance a learning unit.  Your child’s teacher will place a sign-up sheet on the classroom door for these special times.

If you have any special talents or interests that you would like to share with your child’s class, please let the teacher know at the beginning of the school year so she may incorporate it into the appropriate unit.

Classroom Placement

Classroom placement is based on the age and social development of your child.  The Director will work with teachers to ensure proper placement. 

Curriculum

First Baptist Church Preschool uses Wee Learn curriculum, published by Lifeway Christian Resources.  We also add activities to this curriculum to ensure that your child is learning all of the cognitive skills needed to enter Kindergarten.  

Communication
Please feel free to call during the school day if you are concerned about your child in any way.  Conferences are always welcomed on a scheduled appointment basis for all age groups.  Please feel free to contact the Director, Tanya Turner (school phone 799-9478, home phone 799-7833, e-mail Turnerhouse4@bellsouth.net) or Assistant Director, Jamie Gillette (home 799-2935, cell 476-3952), regarding any concerns you may have about your child, your child’s teacher or the Preschool.

Withdrawal

Two weeks notice in writing is required for withdrawal and should be given to the Director.  Parents are responsible for paying normal tuition during the two week notice period whether the child attends preschool those two weeks or not.  

2009-2010 First Baptist Church Weekday Preschool Calendar

September

Wednesday, September 9, 2009

First Day of School – Welcome Back!

October

Monday, October 19, 2009

No School – Fall Break

Wednesday, October 28, 2009

Fall Parties

November

Monday, November 24, 2009

Thanksgiving Activities

Wednesday, November 25, 2009

No School – Thanksgiving Break

December

Wednesday, December 9, 2009

Polar Express Day 

Monday, December 14, 2009

Christmas Program

Wednesday, December 16, 2009

Older 3s & 4 yr. olds – Chaffin’s Barn

(The above December dates are subject to change because of scheduling with Chaffin’s Barn.  Party dates are to be announced.)

Monday, December 21, 2009

No School – Christmas Break

Wednesday, December 23, 2009

No School – Christmas Break

Monday, December 28, 2009

No School – Christmas Break

Wednesday, December 30, 2009

No School – Christmas Break

January

Monday, January 4, 2010

First Day of Second Semester

Monday, January 18, 2010

No School – MLK Day

February

Wednesday, February 10, 2010

Valentine’s Day Parties

Monday, February 15, 2010

No School – Presidents’ Day

March

Monday, March 8, 2010


No School

Wednesday, March 17, 2010

St. Patrick’s Day – Wear Green!

Wednesday, March 31, 2010

Easter Egg Hunt and Parties

April

Monday, April 5, 2010


No School – Spring Break

Wednesday, April 7, 2010

No School – Spring Break

May

Monday, May 17, 2010


Water Day

Wednesday, May 19, 2010

Graduation and End of Year Parties

	
	


